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R&D/F86 – Notice of End of Sub-Contracted Service Agreement



Template Email: Notice of End to Sub-Contracted Services Agreement
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To: Service Provider

CC: RDF/Project Manager, PI/CI, QA inbox, Research Governance

Subject: Notice of End to Sub-Contracted Services Agreement

Body:

Dear [Service Provider]
Re. [Project Name] 
R&I Ref: [Enter]
Hospital Site(s): [Hospital Name(s)]

[Either]

This is to notify you that York & Scarborough Teaching Hospitals NHS Foundation Trust has now concluded its activity on the above referenced project.

[Or]

This is to notify you that the Sub-Contracted Service agreement between your organisation and York & Scarborough Teaching Hospitals NHS Foundation Trust for the above referenced project has now expired and we will not require this Service Provision for an extended period.

[…]

As such the agreed Sub-Contracted Service Provision as detailed within our [Collaboration/Service Level - delete as appropriate] Agreement on [insert date of agreement] has now concluded.

The R&I Support Team will be in contact shortly to finalise any outstanding invoices for our work together. 

On behalf of all of our Trust and our Patients we would like to thank you for your invaluable contribution to this important research project. 

Should you have any questions about this please contact the department at yhs-tr.research.governance@nhs.net
Kind regards,
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